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How to Add and Assessment Day

1. Go to - Activities > Manage Activities —— |

z BETTER
IMPAGT wae - -

Activity Shift Templates.
Status Update >
Bulk Activity Updates.

NOTE:

System Message

Volunteers  Administrators

|n Bettel’ |mpaCt, an Applicant In Process Accepted
Activity is an Assessment Day 0 0 150

Inactive Archived

2

Version 4.38 System Update
@ Fxpired Qualifications (1] - wara ie 1n tn rate

Message from Skate Ontario

Roquost Schedule

Assessment Days October - December 2020, request
begin *September 15. 2020

* Subject to Retur to play and COVID19 emergency
measures

Current Volunteer News

Update your message to administrators! This message

will be visible (o all of the adminislrators of this
Return to Play._ Stage 1 account.
ity | Clear || Edt
2. Click the [+] button in the "Activities" Kepwores [
header (above the list of activities) and ’

Ends Before mm/dalyyyy
click on "Use a Template" sont T —]

. Clear Fittrs.

Page Size 2 -

Make these my default filters & | Filter Activities

It Iooks like you have filters applied. If you don't see the item you are looking for, you can change your filters (above) and try again

Uncategorized

W Assessment Days Aug.15, 2020 Sept 30, 2020 81512020

8/15/2020 Scheduled

B Skate Canada Pickering 12/112020 - 121112020 Scheduled

L] Thunder Bay FSC 9/26/2020 - 9/26/2020 Scheduled
\ﬁ)f Club of St. Catharines 8/30/2020 - 8/30/2020 Scheduled
+ NowA @ Now Catogory

© Complete Category List

Create Activity Using a Template
+ Template + Activity =

Assessment Days Assessment Days One Time

Close
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Create New Activity

BASIC INFO

Schedule  Visibility and Automation

Qualifications  Classifications

Basic Info

3. Enter the Activity or Position name (maximum

200 characters) \ B i e e B et
Activity [Assessment Days |~

4. Select the options for Category, Application

Category I v]
Form, Active Status, Hours Logging, Group — ——— =
" pplication Form efault Application Form -
Sign up, Auto Log Hours, and Allow volunteers netve [ T —
) . Allow Hours Logging Volunteers are allowed to log hours for this activity
to sian up for the backup list Auto Log Hours ek o e ke sl
Backup List Allow volunteers to add themselves to the backup list i

Description - pre-assigned

5. Enter a Description that will include Fle Bt insert View Fomst Tade
information about the activity to be seen/ EVEYS & B reveane. v o vavL T
by those applying (Pre-assigned); those vt
assigned or scheduled (Post-assigned) and
administrators only (Internal)

Description - post-assigned
File Edit Insert View Format Table

EviZ v @ R Bd| Hewveticanral.. v 10pt v =3

I>
<
I~
<

(Specific details for volunteers that are assigned to the activity)

Create New Activity

R e /SCHEDULE

6. Click the [Next] button to choose your e s
schedule options. Ensure you choose "ONE TIME" seicio (Y oy oo cucsors _ Casscsons

Recutting Pattern Disioin@ Seasonal  No Schedule
One Time Shift

Start Date [mm/ddlyyyy  |™ Start Time [hhmm |™ End Time [nhmm

or ()
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Create New Activity

S

EEE O ST vicibility and Automation Classlfications

VISIBILITY AND AUTOMATION

\

1. Visible to: Select which volunteers can see your
Activity (if they can see it, they can sign up for it):
- Public: All of your volunteers can see the
Activity (it will also appear on your Activity
List sign-up link to potential applicants)—>

Self-Scheduling: Automatically assign these
volunteers when they sign-up for the Activity/shift
based on status and qualifications (optional). This
will automatically schedule the volunteer when
they sign-up. Ensure you are comfortable doing this
before selecting this option

Auto Lock: Prevents volunteers from signing up
when an Activity/shift is full

Create New Activity

Basiclnfo  Schedule Qualifications  Classifications

—_— =
Visibility and Automation

Visible to

O Only volunteers who are signed up, assigned or on the backup list
O Visible to all volunteers who are.
@® Public

Self-Scheduling *Automatically assign these volunteers when they sign up
If Qualified
If Qualified

If Qualified
If Qualified

() Applicant
() In Process
Accepted
[ Inactive

Auto Lock @ On the maximurm number of volunleers signed up bul nol assigned

@ On the maximum number of volunteers assigne:

Minimum Volunteers |1 % *Does not affect the auto lock

Maximum Volunteers [ ]™ *Auto locks at this number

(O Allow volunteers to remove themselves from a confirmed assignment up to [0 ™ hours before the shift begins

(J Cut off signup for shifts of this activity [0 ™ hours before the shift begins

H

[ R

4. Minimum Volunteers: Minimum number of people

needed for the Activity/shift

5. Maximum Volunteers: Maximum number of people
needed for the Activity/shift (triggers the auto-
lock)

6. Allow volunteers to remove themselves: Indicate
whether or not volunteers who have confirmed
their assignment can withdraw from it. Skate
Ontario does not recommend this feature at this
time as an Evaluator could remove themselves
leaving the activity vacant

Cutoff signup: Indicate whether you want to
prevent people from signing up for a shift within a
specified number of hours before it begins

Create New Activity

Classifications

[7 N
Qualifications

Basicinfo  Schedule  Visibliity and Automation

QUALIFICATIONS \
|

1. Select the relevant Qualifications for this activity.
Volunteers must meet or exceed what you select
here to be considered qualified for the Activity.
Considered qualified for the Activity can define \
whether or not they can see it (Visibility) and
whether or not they can Self Schedule. Select
the STAR 6 - Gold Qualifications based on the
assessments at your Assessment Day. Please note
that STAR 6 - 8 DANCE is a new module and many
Evaluators have STAR 6 - Gold which encompasses
STAR 6 - 8. If you select only STAR 6 Dance at this

time, it will restrict the ability to get an Evaluator

who may be qualified up to Gold.

2. Click the [Save] button

Create New Activity

Basicinfo  Schedule

Classifications

Visibility and Automation

-
Qunliﬁcneion

Qualifications
Local club
Code of Ethics - season of expiry Must be at least

Respect in Sport Must be

g

Rowan’s Law Must be

5

Il

COVID 19 waiver

Dlamond Dance

STAR 6-Gold Skills Must be

STAR 6-Gold Free Skate Must be

STAR 6-Gold Dance 6-8 Must be
STAR 6-Gold Dance

STAR 6-Gold Artistic

|

<

<

+ Add New

[ R
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