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MICROSOFT WORD & POWERPOINT TEMPLATES

@ Go to the SKATE ONTARIO Team Site on SharePoint:

A 4

@ Open the ‘Templates and Logos’ folder:
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AT LA

SKATE ONTARIO Team Site

Documents
@ New 1 Upload s Sync " v
: ind a file ,0
) 'FDd : @ This folder contains the logo files (for both dark and light
e e backgrounds), the Word template (with sample document)
Coaches Accreditation and the PowerPoint template. Please use these templates

Nottawasaga 2018

for all communications and presentations.

Templates and Logos

Vendors 2018-2019

Org. Chart =~

Old Website Files Documents

Data Specialist Equipment @ New 1 Upload s Sync Cl Share v

New Skate Ontario Website Find a file 0|

Sanctions v [ MName

Officials L SO_Sample_Word_Doc_2018

Events Club Folder @¥ SO_PP_Template2_2018

2018-2019 Planning Docs i#| skateontario_logo_can_rev

Branding }¢| skateontario_logo_can

Management Meetings @5 SO_WORD_Template MAY31 2018 vFO9
Drag files here to upload

O Logo examples:
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http://www.skateontario.org/
http://www.skateontario.org/
https://skateontario.sharepoint.com/SitePages/Home.aspx
https://skateontario.sharepoint.com/_layouts/15/sharepoint.aspx
https://skateontario.sharepoint.com/SitePages/Home.aspx?RootFolder=%2FShared%20Documents%2FTemplates%20and%20Logos&FolderCTID=0x012000BFB3F3CE46653B4893CCA3DC90F420F0&View=%7BA02B65F2-8F28-4121-8F85-6A622AA8E863%7D
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@ The Word template has pre-formatted styles in the Styles Pane for HEADLINE, SUBHEAD, and

SKATE ONTARIO
BODY text. Please highlight the text in your document and use the Styles Pane to format it.

AaBbCcDdEe | AaBbCeDdEe ||| AaBbCe || AaBbCcD¢| AaBbCcDdEe  AaBbCcDc  AaBbCcDdEe " Lé

Normal SO BODY | SO HEADLINE ||| SO SUBHEAD No Spacing Heading 1 Heading 2 SPTWES

T ane
I

BOOY HEADLINE SUBHEAD
Arial, 10 pt . ;
P Georgia, 18 pt| |  Arial, 14 pt

@ Sample Word document (from template):
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Insert
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Design References

W§ 50_Sample_Word_Doc_2018 — Saved to SharePoint
Layout

Mailings Review View Acrobat
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Headline (Georgia, 18)
Sub-head (Arial, 14)

Body (Arial, 10)
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@ PowerPoint template (title page):

7 SO_PP_Template2 2018

o * !j SPECIAL NOTES & GUIDELINES:
. Please download and
— use the Word and PowerPoint
S A templates from the SKATE
Click to add subtitle ONTARIO Team Site on SharePaint.

e  Please use the

correct typography for

all communications and
presentations (i.e. don't change
the font).

@ PowerPaint template (content page):

e  With consistent branding,
Skate Ontario puts forth an

i = o impressive and professional
appearance!
] Click to add title ;!g Thank you for following these
« Click to add text gUidElinES.

Click to add notes
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